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	Customer Service Standards
	The Secretary of State’s Office
	Lobbyist 
	Lobbyist’s Client 
	The Lobbying Cycle:  The Reports  
	Enforcement 
	Line by Line Instructions (FORM R)
	A1. Lobbyist’s Full Name -


	B9. Lobbyist Client Full Name - 
	(IMPORTANT) Signing and Dating the Form  -
	(IMPORTANT) Filing the Form  -                                                                                                       Mail or hand deliver the registration form and fee to the Secretary of State’s Office. (See page four (4) of this guide for the mailing address to our office.) The $25 registration fee, made payable by check, must accompany the form before registration can be completed. 
	Overview


	FORM E
	THE LEGISLATIVE SESSION REPORT 
	FORM A
	THE LOBBYIST’S ANNUAL REPORT
	Points to Remember – Annual Form “A”
	FORM A
	THE LOBBYIST’S ANNUAL REPORT
	Line by Line Instructions
	Form A must be filed by January 30 of each calendar year Miss Code Ann. § 5-8-11 et seq. (1972).  A separate report must be filed for each client represented Miss Code Ann. § 5-8-9 et seq. (1972).  
	A13. Lobbyist’s Client Full Name - Indicate the full name of the lobbyist’s client.  Use the same client name that was listed on the Registration Form (Form R).

	FORM C
	THE LOBBYIST’S CLIENT ANNUAL REPORT
	Points to Remember - Client Annual Report Form “C”
	FORM C
	Must be filed by January 30 of each calendar year.  Miss. Code Ann. § 5-8-11(5) (1972).
	Line by Line Instructions                                                                                             
	A2.  Permanent Mailing Address -
	A3-A5.  Phone, Fax and Email Other Phone -
	A6.  Cycle Year -
	A7.  Report Type -
	B8A.  Total Compensation -
	B10. Reimbursement(s) to Lobbyists  -   
	Indicate the total reimbursement cost     
	to lobbyists.
	B11.  Overhead - Indicate total 
	expenditures for overhead expenses    
	(office rent, utilities, supplies, and 
	compensation of support personnel).   
	These activities may be pro-rated in   
	relation to the amount of time spent   
	conducting lobbying or lobbying  
	activities. Miss. Code Ann. § 5-8-9(2)(b) (1972).  
	B12.  Direct Payments - Indicate total payments made at the request or suggestion of lobbyists. Miss. Code Ann. § 5-8-9(2)(c) (1972).
	Section A: Registration Information -
	Section A: Identification
	A1. Lobbyist’s Full Name -
	A2. Certificate Number - Indicate the lobbyist’s certificate number for the terminating lobbyist’s client.
	A3. Permanent Mailing Address - List the permanent mailing address of the person or firm employed as a lobbyist.
	A4-5. Phone & Fax - Give the lobbyist’s telephone number and fax number.
	A6. Lobbyist Client Full Name -
	A7. Permanent Mailing Address - Give the permanent business address.
	A8-A9. Phone and Fax - Give the lobbyist’s client telephone and fax number. 
	A10. Date of Termination - Indicate the date the termination is effective.
	Statement of Termination -
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